Workday Grant Functions Quick Reference Guide

How do | review personnel costing allocations to verify they are current and complete?

The Payroll Funding - Costing Allocations for Filled Positions - Expired or Missing report is used to find
costing allocations with funding that has expired and those without position restriction allocations

entered.

The report shows you the person and their job details, their supervisory org, costing allocation level and
allocation start/end dates, allocation details, defaults for salary (org default assignments).

Note: This report does NOT include costing for Graduate Associates/Fellows or Semester Lecturers since
that costing is designated on the Period Activity Pay.

Search Parameters:

e To search by Cost Center, in the
Organization Assignment Value

field, select Organizations by Type,

then Cost Center, or could also

select Cost Center Hierarchy here.

e Costing Allocation As of Date:
Select the date after the payroll
period of interest runs, to avoid
including all costing allocations
already entered and to remove
people from ending grants.

Search Results:

e Look at "Costing Missing or

Expired?" column. Is there costing

that is expired or missing?

e Look for the grant end date column

to see which grant put the
individual on the report.

Payroll Funding - Costing Allocations for Filled Positions - Expired or Missing

Instructions  Organizaticns are derived from the Organization Assignment on the worker and show a primary position owner.

The HR attributes of this report will return based on the Costing Allocation as of Date.
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