Workday Grant Functions Quick Reference Guide

How do | reconcile payroll expenditures on my grants?

The Grant Salary Detail Report is a replacement for eScan, the Grant Salary report in our legacy system.
Use this report for personnel and effort for a specific award, grant, or grant personnel.

Search Parameters:

e |f searching for what awards a Pl has
effort on, search using the Employee
(Worker) with Start Date and End Date
prompts.

e If searching for all research personnel
(including Pls or research assistants for
example) effort on a given award or
grant, search using the Award or Grant
prompts with Start Date and End Date
prompts.

e Must search using Start Date and End
Date. Data is only available since go-live
(January 2021).

e Starting in 2022, the report will only
provide data for the trailing 12 months.

Search Results:

e View Journal Source column and filter
on source of interest, such as "Fringe
Benefits", "Payroll Forward Accruals",
"Payroll Actual Accrual”, "Fringe Benefit
Actual Adjustment", etc..

e Review the Worker column if looking for
information on a particular person.

e If looking for transactions with cost share
fund, filter by the Fund ID# column..

o Iflooking for processed PAAs, review the
Accounting Date and Budget Date: the
Accounting Date will be the date the
transaction or adjustment was
processed, while the Budget Date should
fall within the period in which the effort
occurred.

e The Amount on Grant column indicates
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Use this report to view detailed personnel cost information by grant.

-

the dollar amount charged to the grant for that line's journal source.

e May also help to create a data table by exporting to Excel and creating a pivot table to review the
data of worker on each grant within the award by periods (month) to review.




Search Results Exported into Excel:
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