
 

OFF DUTY PAY GUIDELINES 
❖ Off Duty period appointments may not exceed 3/9th base salary per academic year 

o ODP on external funds cannot exceed 2.5 months. 

o ODP on university funding cannot exceed 2 months. 

❖ Faculty on release time are not eligible to receive ODP.  

❖ Faculty receiving Supplemental Compensation are not eligible for ODP during the same month, unless it 

is approved by OAA. 

❖ ODP must be paid in the month the work is performed. 

❖ Please submit all payment requests through HR Action.  

o The ODP calculator is available to calculate amount owed based on the eligible days worked. 

Please contact the Service Center if you have any issues with the calculator and rounding 

amounts. 

 
 

Off Duty Pay Calculation Examples 

Traditional (Full 3 months – Summer Only example) 
 

Receives 3 months during Summer 2020 (using the days noted on the calendar). 

Example: 
Professor has a 9/12 appointment and receives an annual salary of $150,000.  His 9-month rate is 
$16,666.67.  He wishes to use OSP Funding for the all 3 summer months at 50% on his project with the 
remaining charged to UNIV funding. ODP for summer is calculated as follows:  

 

 



 

 

 

 

Payment Calculation Based on Days Worked 

Individual receives up to the 3 months of ODP for the academic year by receiving pay based on the eligible 
days taken. Pay will be based on a 20 day month.  

Example: 
Professor has a 9/12 appointment and receives an annual salary of $150,000. His 9-month rate is 
$16,666.67. He wishes to receive ODP during the course of the academic year and a portion of the 
summer months. He would like to pay 2.5 months from OSP projects and any remaining ODP available, 
he will use UNIV funding. The ODP for the academic year is calculated as follows: 

 

 



 

 

 
For any questions regarding Off Duty Pay, please contact your HR Consultant. 

 

 


