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OBJECTIVES

Student IGP awards are intended to accomplish 
the following:
• Provide students with an opportunity to gain experience 

with research methods.
• Introduce students to the grant-writing and peer-review 

processes.
• Stimulate faculty-graduate student collaborations and 

mentoring of students by CFAES faculty.
• To identify students who have potential for successful 

research careers.
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ELIGIBILITY

• Be enrolled throughout the duration of the project 
as a grad student in one of these colleges:
• Food, Agricultural, and Environmental 

Sciences 
• Education & Human Ecology
• Veterinary Medicine

• Be enrolled throughout the duration of the project 
as an undergraduate student in CFAES.

• Have a primary faculty advisor with a CFAES 
appointment

• Be in good academic standing
• Have at least nine months left in the program, and 

not plan to graduate prior to December 2024.  
(graduate only)

• Have completed your first year of studies. 
(undergraduate only)

Awards 
Graduate: $5,000 
maximum award

(one grant every three 
years)

Undergraduate: 
$3,500 maximum 

award
(one grant total)

Deadline 
Graduate: 

December 13, 2023 

Undergrad:
December 15, 2023

Must be submitted by 5:00 p.m. on 
deadline date. No exceptions!
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READ THE 
RFP 
CAREFULLY!
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REQUIREMENTS

Proposal Requirements

Any additional documents, forms or appendixes not requested will be 
removed and will not be reviewed

A. Cover Page
B. Project Narrative

 Introduction
 Rationale and Significance
 Approach
  Research Design and Data Analysis
  Project Management

C. References
D. Schedule of Activities – 

Projects must begin after April 1

E. Location, Facilities and 
Equipment

F. Budget Form
G. Budget Narrative
H. Curriculum Vitae (graduate)
I. Current Funding
J. Letter of Support (undergrad)
K. Advising Report 
L. Signed Information Form

Undergrad: 4-page limit
Graduate: 6-page limit
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BUDGET GUIDANCE

What’s Allowed in My Budget?

• Domestic travel to one conference to present your research 
(all travel must abide by current University travel restrictions)

• Travel to a work or field site to conduct research

• Materials and supplies to conduct research
• Chemicals, glassware, nets, software, seeds, potting soil, greenhouse and field 

supplies, etc.

• Undergraduate students can receive a maximum of $3,000 for 
wages and fringe benefits and a maximum of $500 of materials and 
supplies and travel.
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BUDGET GUIDANCE

What’s NOT Allowed in My Budget?

• Salary or fringe benefits for graduate students or paying 
another student

• General office supplies

• Goods and services for personal use

• Entertainment (meals, shows, etc.)

• A new computer
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APPLICATION TEMPLATES

go.osu.edu/cfaes-igp

You must use the 
appropriate application 
template for your 
proposal. 

Visit the website above 
and select “Graduate / 
Undergraduate Student 
Investigators.”

Select “View Application” 
for the program you are 
applying for. A Word 
Document download will 
start.
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APPLICATION TEMPLATES
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SUBMISSION

go.osu.edu/cfaes-igp

Visit the website above 
and select “Graduate/ 
Undergraduate Student 
Investigators.”

Then select “Submit an 
Application” at the bottom 
of the page.

This will take you to the 
new IGP Submission 
System. 
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SUBMISSION
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SUBMISSION
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SUBMISSION
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DEADLINES

GRAD: WEDNESDAY, DECEMBER 13th
UNDERGRAD: FRIDAY, DECEMBER 15th

• Submit online as single PDF
• Follow all formatting guidelines

• 5:00 pm. deadline on due date

NO EXCEPTIONS!

• Request for Signatures
• Administrative Review

• Panel Review (two rounds for graduate competition)



15

DOCUSIGN

Student Information Form 

DUE THURSDAY, JANUARY 4th
• Due by 5:00 pm. 
• Must be signed by student and advisor.

• Make sure your faculty know to sign the form!

• You can view the progress in DocuSign
• Ensure it has been completed by the deadline

NO EXCEPTIONS!
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DOCUSIGN

FY23
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DOCUSIGN

January 4, 2024
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DOCUSIGN

January 4th,2024
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DOCUSIGN

Please 
complete your 

portion and 
sign as soon 
as possible!

FY23
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DOCUSIGN

If you have any challenges or questions about the 
DocuSign form, please contact Alex at 
Maddox.59@osu.edu

FY24

FY24
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REVIEW

Graduate Review:

• The IGP Graduate Panel is made up of past graduate proposal 
recipients and other graduate representatives as needed. There are 
two rounds of proposal review.

• Round One: Proposals are ranked 1-10 on the criteria listed in the 
RFP. This review takes place online.

• Round Two: The top scored proposals will go on to the second 
round of proposal review. The IGP Graduate Panel will hold a 
meeting in early March to determine funding.
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REVIEW



23

REVIEW

Undergraduate Review:

Proposals that meet all eligibility guidelines will be reviewed by 
members of the IGP Competition Review Panel. 

• Review the criteria listed on page 7 of the RFP as you write your 
proposal.

• Be sure your proposal is well-written, clear and easy to understand.
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POST AWARD

Post Award Requirements:

Graduate students who receive an award are required to: 

• Serve on next year’s IGP Graduate Panel.

• Complete Responsible Conduct of Research training (provided through The 
OSU Office of Research).

• File a final report.

Undergraduate students who receive an award are required to: 

• Enroll in a Research with Distinction course (4999) through the department in 
which research is being conducted. The number of credit hours and course 
plan will be set by the faculty collaborator.

• Complete Responsible Conduct of Research training (provided through The 
OSU Office of Research).

• File a final report.
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TIPS

Why Proposals Might Not Be Funded: 
• Poorly written, hard to understand, lacks organization
• Project does not fit within the objectives of the program
• No timeline for activities
• Overly ambitious 
• No future plans for project results
• Lack of references
• Failure to follow the guidelines in the Request for Proposals (RFP) 

and application template.
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TIPS

Writing Support
• Make an appointment with the writing center! 

Can “drop off” documents for 24-48 hour review, 
or schedule an online live-chat appointment

• https://cstw.osu.edu/our-programs/writing-
center

https://cstw.osu.edu/our-programs/writing-center
https://cstw.osu.edu/our-programs/writing-center
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CONTACT

go.osu.edu/cfaes-igp

Alexandria Maddox
Maddox.59@osu.edu or cfaes-igp@osu.edu 

Melissa Burant
Burant.2@osu.edu 

mailto:Maddox.59@osu.edu
mailto:cfaes-igp@osu.edu
mailto:Burant.2@osu.edu
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